CURRICULUM VITAE

PARMANENT ADDRESS:                                                         

TARLOK CHAND,

S/O SH. PRITAM CHAND,

V.P.O. AJOULI, VIA : SANTHOGARH, 

DISTT. UNA ( H P ) – 174301

MOBILE - 088941-54991 

                   080540-97479  

E.MAIL: tarlok_chand@rediffmail.com , tarlokchand@gmail.com                                              

___________________________________________________________________________________________________________

“CAREER OBJECTIVE”

( To justify my presence in the industry by contributing to it with best of my knowledge, dedication, team spirit and effectively utilize the skills and opportunities to enhance my performance.

Seeking for Serve:  Accounts, Commercial, Purchase or Material Deptt. 
“PERSONEL DETAILS”

Name                              :              Tarlok Chand

Father’s Name               :              Sh. Pritam Chand
Date of  Birth                 :              02nd July, 1977

Marital Status                :             Married

“ACADEMIC QUALIFICATION”

( Passed B.Com. from HPU, Shimla in 1997-98 with 62% Marks.
( Passed M.Com. from HPU, Shimla  in 2001-02 with 51% Marks.

“PROFESSIONAL QUALIFICATION”

( Passed MBA (Finance) from School of Management Studies, IGNOU, New Delhi in 2011 with 59% 

  marks. 

“COMPUTER PROFICIENCY”

● Knowledge of MS-Dos, Lotus, Window Based Operating System i.e. MS-Excel, MS-Word etc.

● Operate the Oracle 8 (i) & ERP (Accounting Module), MFGPRO (Ver.9)-ERP (Finance & Costing 

    Module).

● Working in SAP (System Applications & Products) Finance and Costing module (FICO) from 1st Jan, 2007 onwards.
“JOB EXPERIENCE”
TOTAL EXPERIENCE ----- OVER 16 YEARS.

( From 25 May 2000 to 19 Dec 2003 with ARISHT SPINNING MILLS Unit of M.S.M.Ltd. (VARDHMAN    

  GROUP),Baddi, Distt. Solan (HP) as Sr.Asstt.(Finance & Accouns). One of the most leading in the field of Textile 
  & Steel, Which having  international standard in its products with the concept of TQM. 

( From 22 Dec 2003 to 11 May 2007 with GODREJ CONSUMER PRODUCTS LTD., Baddi, Distt.Solan 

                   Himachal Pradesh as Supdt.(Finance).One of the leading manufacturer of consumer products i.e.Toilet Soaps, 
                   Liquid Detergents, Hair Colours & Toiletries etc. 

( I have joined Ambuja Cements Limited Ropar  (Punjab) as on 15 May 2007 as Asstt.Officer (Finance & 

   Accounts). Ambuja management has promoted me to Officer on 01 Jan 2010. Ambuja Cement is one of the
   leading cement manufacturing companies in India. The global cement major Holcim acquired management 

   control of Ambuja in 2006. I have transferred to new plant of Ambuja at Nalagarh Distt.Solan (HP) as on 01
   April 2012. I have promoted here to Senior Officer on 01.04.2014. Till date I am working with Ambuja 
   as Senior Officer (FICO).
                                        Job Profile handle from starting to till date              
                                                1.)   “RESPONSIBILITIES IN VARDHMAN ”

● Jobs of  monthly / annual closing work and their audit relating tasks.

● Preparation of Tax Audit related reports.

● Prepare MIS Reports and send to Head Office as per their requirement.

● Prepare CST, VAT returns and ST assessment.

● Prepare Work Contract Tax Return. 

● Prepare TDS and TCS Returns.

● Monitoring of Debtors and Creditors.

● Reconcile the RM / PM and Engg. Stores consumption with accounts ledger.

● Reconcile the Salary, Wages, Loan and Advances with P&A Deptt. 

● Reconcile Sales, Purchase, and CENVAT etc. with Commercial Deptt.

● Reconcile Sister units and Branches transactions.

● Raw material , Engg. Stores, Service-Contractors Bill booking and release their payments.

● Sales Booking and check monthly outstanding.

● Arrange funds from HO for monthly and routine payments.

                                            2.)   “RESPONSIBILITIES IN GODREJ ”

●Job responsibilities as Supdt. (Finance) reconciles & deposit statutory payments i.e.   TDS / TCS, Service Tax, CST, VAT, PF & ESI etc. Calculation of salary and wages after attendance given by P&A Deptt. RM / PM , Engg. Stores and Service-Contractors bill booking and make their payments in the assistance of one junior. To make & check the provisions of monthly / annual closing and finalize the TB in the guidance of Manager (Finance). Prepare monthly and quarterly MIS reports. 

                                               RESPONSIBILITIES IN DETAIL
● Jobs of  monthly / annual closing work and their audit relating tasks.

● Preparation of Tax Audit relates reports.

● Prepare MIS Reports and send to Head Office as per their requirement.

● Prepare CST, VAT returns and ST assessment.

● Prepare Work Contract Tax Return. 

● Monitoring of Debtors and Creditors.

● Reconcile the RM / PM and Engg. Stores consumption with accounts ledger.

● Reconcile the Salary, Wages, Loan and Advances with P&A Deptt. 

● Reconcile Sister units and Branches transactions.

● Raw material , Engg. Stores, Service-Contractors Bill booking and release their payments.

● Arrange funds from HO for monthly and routine payments.

● Handling the payroll of Co. Staff / Workers, PF Deposit and PF Return.

● Looking after and following up day to day transaction.   

                                        3.)   “RESPONSIBILITIES IN AMBUJA ”

● Look after the activities of accounts payable section.
● Handling General Stores and Raw Material Purchase. 

● Bill Passing related to Stores/Raw Materials and payment released.

● Contractors Accounting and Bill payments.
● Reconciliation of CENVAT with Excise records.
● Reconciliation of Purchase with Stores.
● Reconciliation with Suppliers.
● Prepare MIS reports as per requirement of company.

● Maintain and follow the company’s internal control systems. Prepare ICS templates as per 
   norms of internal audit.
● Fulfill the monthly and annual closing work related to accounts payable.
● Fulfill time bound jobs related to quarterly as well as annual audit and tax audit. 

● Prepare auditor pack and resolve the auditor’s queries.
● Coordinate as payroll controller with Tata Consultancy Services.

SALARY EXPECTED: AS NEGOTIATE                                                                                                                  
“OTHER QUALITIES”

● Knowledge of Oracle, ERP & SAP based accounting systems, TPM, TQM, ISO activities.
I declare that above stated facts are true to my knowledge & belief, nothing concealed thereof.
Date:

Place:







(TARLOK CHAND)













